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I For Primary User Registration:

=  Aadhaar Number / Virtual ID/ Personal PAN of the User.
Mobile number linked with Aadhaar/Mobile number in case of PAN
= Active Email ID

=  Documents as per Constitution/Business type such as CIN, PAN, DIPP, Udyam
Number, ITR details to Complete profile.

=  Address details (Registered Address)
Bank account details

Secondary User Registration:

= Aadhaar/ Personal PAN number

=  Mobile number should be linked with Aadhaar /Mobile number is a case of PAN
based registration done by a Primary user’

. Active Email ID
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o Pre-requisites

Pre-requisites

Registration on GeM should be done by an authorized person (Director of the organisation or a Key Person/Proprietor).

Business / Organisation Type * (D

2 Terms & Conditions ————— 3 Registration

Already Registered with Ministry of Textiles As Weaver or Artisan? CLICK HERE

Proprietorship

Select Business /
Organization Type

PROCEED

from the drop-down
menu.

Alre:

Firm
Company
Trust/Society/Association of Persons

Central Government/State Government
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Signup >
Seller/Service Provider Registration

o Pre-requisites

Pre-requisites

Registration on GeM should be done by an authorized person (Director of the organisation or a Key Person/Proprietor).

Business / Organisation Type * ®

Need help with Registration? u

2 Terms&Conditions ————— 3 Registration

Already Registered with Ministry of Textiles As Weaver or Artisan? CLICK HERE

Before proceeding further, ensure

VIEW PRE-REQUISITES DOCUMENT

to check the list of documents
required for registration.

Already registered with GeM? CLICK HERE TO LOGIN




After filling in Business / Organization Type,

select all the mandatory checkboxes
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Business / Organisation Type * @

Proprietorship v

Required *
Personal Details
adhaar/Virtual ID and Aadhaar linked mobile number OR Personal PAN details with mobile number

ctive Email ID - Personal E-mail Id or Company / Organisation allotted Email-Id (to verify OTP)

ess Details
Business PAN details (4th character of your PAN number should be P or H)
Bank account number and IFSC (Not mandatory for Vivad se Vishwas)

Income tax returns of last 3 years (It is required for BID participation if your business is older than 24 months) (Not mandatory for Vivad se Vishwas)

Registered Address (Not mandatory for Vivad se Vishwas)

Optional

|| Udyam number for MSME (EMD exemption in BID) (Required for Vivad se Vishwas)
|| DIPP number for startup (EMD exempticn for eligible start ups)

|| GST number for inter state business

Click here to

VIEW PRE-REQUISITES DOCUMENT Proceed
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Before proceeding, please review the
Terms & Conditions carefully.

nt * Transparent * Inclusive

Effic

Forward Au Signup

Signup >
Seller/Service Provider Registration Need help with Registration? (2

° Pre-requisites e Terms & Conditions 3 Registration

Review These Terms & Conditions Of Government E-Marketplace

Check the Microsaf Word - GTC_on_Ge._
box after
carefully
reviewing

T&C.

the use of GeM Portal for Sale / Purchase of Goods / Services and the resulting
shall be by the General Terms and Conditions (GTC)

(unless otherwise superseded by Product / Service specific Special Terms and

Conditions (STC), Product / Track / Domain Specific STC of Particular Service

including its SLA (Service Level Agreement) and BID/Reverse Auction Specific
Terms and (ATC) as

Government e-Marketplace (GeM) is the National Public Procurement Portal; an end-

.
i e s s pehy e neat Y ssin Vg st S i tes, [ Click here to

Departments, Central & State Public Sector Undertakings (CPSUs & SPSUs),
Autonomous institutions and Local bodies, for procurement of common use goods &
services. The portal is owned and managed by GeM SPV which is a Section 8 {Non- roceed
monitors and supervises all the business transactions on the portal through the

Managed Service Provider as per defined roles and responsibilities.

2. General Terms and Definitions:

3. "APPLICABLE LAWS” shall mean any statute, law, ordinance, notification, rule,
regulation, judgment, order, decree, bye-law, approval, directive, guideline, policy
or other governmental restriction as may be in effect.

> 5. “GOODS” shall mean an Article / product or an intangible product like software,

B3 * | have read and agree to the Terms & ConditioJs FULLSCREEN VIEW PROCEED
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Fill in the organizations name, re-enter the organizations name e Marketplace

r ©
On the registration tab, Need to fill in the organizational details. ) l’)' Ge M
b—’

and then select next proceed.
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Signup >
Seller/Service Provider Registration Need help vith Reistration? ()
o Pre-requisites —— o Terms & Conditions —— e Registration
Fill in your
organization’s
name.
Organisation Details Organisation Details
Personal Verification Business / Organisation Type * () Business / Organisation Name * ()
Email Verificati Proprietorship xy1 Click on
mall Verimncation
‘Next’ to
User Credentials Re-enter Business / Organisation Name prOCEEd.

Re-enter your

organization’s name.




1. Registration process through

Aadhaar
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0 Pre-requisites

I Organisation Details
I Personal Verification
Email Verification

User Credentials

/

Fill in your Aadhaar
number and Aadhaar-
linked mobile number

for verification.

Seller/Service Provider Registration

° Terms & Conditions

Personal Verification

Need help with Registration? (@

e Registration
To continue
registration

through
Aadhaar, check

(® Aadhaar I O Ppersonal PAN

We respect your Privacy, We do not share your personal details with anyone.

this option.

me that my aadhaar data will not be stored/shared.

#, Sded YR BT YR, HRd Ry T Wievor grT efea 1o SR FaR B1 o defieur &g e # O &g
T (e §-AISeRI) B TAGER HUA EH FaH PRl §1 O (TaHAC §-AIPearE) 3 79 S SR & 6 W

YR ST B ST/ Tal [aT g |

Click on the play button to listen consent/ §&afd G & o © §e4 R faa® B2l

Aadhaar number as allotted by UIDAI for GeM Registration. GeM ( Government e Marketplace) ,have informed

. AET——
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Continue registration through Aadhaar Card ;"‘ i
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I Organisation Details ¢ Personal Verification

I Personal Verification @ Aadhaar () Personal PAN

Email Verification We respect your Privacy, We do not share your personal details with anyone.

User Credentials Aadhaar Number / Virtual ID* () Mobile number linked with Aadhaar*

3656254290 7431922995

Click on the Checkbox to give _ _
C I, the holder of the above Aadhaar, hereby give my consent to GeM ( Government e Marketplace), for using my
yo ur conse nt to G overnme nt Aadhaar number as allotted by UIDAI for GeM Registration. GeM ( Government e Marketplace) ,have informed

. me that my aadhaar data will not be stored/shared.
e-Marketplace for using your
F, IdE YR 1 YRS, HRd fafky Team wiileso grT Sefea i SR o 31 o Teiex og WA H OH og
Aadhaar number for 3 (e $-AeR) 31 ThegR ) SEHR HaH S €1 9 (e $-Aded) 3 7S T S & e i
5 5 YR S B G6Ia/aTET ol (4T SIa |
authentication.

Click on the play button to listen consent/ FgAfd T & g @ & | f&@ 3

» 0:00/0:51 w= O

VERIFY AADHAAR

Click here to proceed.
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Mobile OTP Verification

Enter OTP *

<

Mobile ; *#***4+42005 | Email : ri******e@eomail.com

Mot received OTP in 9:54 mins?

Please do not press back button while the aadhaar authent

Efficient « Transparent * Inclusive

Fill in the OTP sent to your Aadhaar-
linked mobile number.




GeM

The system will generate a prompt if CovemmiEnt
your Aadhaar is successfully verified.

e Marketplace
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Aadhaar verification successful
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Forward Auction Jids: Signup

Sighup >
Seller/Service Provider Registration Newdt help with Regissrevion? (2
s Pre-requisites ——— s Terms & Conditions ——— e Registration
Orgenisation Details @ [ Personal Verification Che,c,k he,re to -Contlnue
I Personal Verification Verlflcatlon USIng PAN'
() Aadhaar || (@) Personal PAN

We respect your Privacy, We do not share your personal details with anyone.

Personal PAN used for registration will be taken as the Business PAMN.

PAN Mumber * @ Name (as on PAN) * @

OO0 SO

Date Of Birth *

1541-01-01

VERIFY PAN




= GeM

Government
- e Marketplace

Efficient « Transparent * Inclusive

Forward Auction Signup

Sighup >
Seller/Service Provider Registration Need help with Registration? ([E)

s Pre-requisites ——— s Terms & Conditions ——— e Registration

© Z Personal Verification Fill in your PAN card

I Personal Verification O Asdnaar @ Personal PAN detalls

We respect your Privacy, We do not share your personal details with anyone.

Personal PAN used for registration will be taken as the Business PAM.

PAN Mumber * @ Name (as on PAN) * @
HOOOCI000NK OO0
Fill in your Date peore Click here

of Birth to proceed




Once your PAN details are verified, please enter = GeM

Government

your mobile number for verification. e Marketplace

Signup =
Seller/Service Provider Registration Need help with Registration? ()
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o Pre-requisites ———— ° Terms & Conditions ——M e Registration

Organisation Details & . .
= o | Personal Verification

I Personal Verification
(O Aadhaar (@ Personal PAN

Email Verification
We respect your Privacy, We do not share your personal details with anyone.
User Credentials

Personal PAN used for registration will be taken as the Business PAN.

PAN Number * @ Name (as on PAN) * @

Fi" in your mObiIe Date OF Birth *
number

B

@ PAN Details Verified Successfully.

Mobile Verification

Mebile Number * Verify Mobile *

Click on ‘Send
OTP’ to proceed
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Organisation Details @) [&

Personal Verification
Email Verification

User Credentials

Select your role
within the
organization.

Personal Verification
O Aadhaar @ Personal PAN

We respect your Privacy, We do not share your personal details with anyone.

Personal PAN used for registration will be taken as the Business PAN

PAN Number * @

Date Of Birth *

@ PAN Details Verified Successfully.

Mobile Verification

Meobile Number *

@ Mobile Number Verified Successfully.

Name (as on PAN) * @

My role with the organisation *

Click on ‘Next’ to

proceed.

Proprietor
Cwiner

HUF/Karta




After Aadhaar / PAN verification, you will be asked

to fill in your personal verification details.

©

E &) eM
ovemment

»r e Marketplace
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Forward Auction Sids Signup

Signup >

o Pre-requisites

Organisation Details ° |f

Personal Verification

After filling in the
details, Check the box
to confirm if you are
the key person of the

organization.

Seller/Service Provider Registration

° Terms & Conditions ——M8 —————— e Registration

Personal Verification

@ Aadhaar O Personal PAN

We respect your Privacy, We do not share your personal details with anyone.

’ Aadhaar Details Verified Successfully.
First Name * Last Name

ot [t

Mobile number linked with Aadhaar *

ol confirm | am the Key Person of the Organization

MNeed help with Registration? u

Click on
‘Next’ to
continue.
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Verify your e-mail. ™ e Marketplace
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@ Dark Mode Font Size A- A A+ Skip to Main Content Need Help? Login

Ge M T Signup

Covermme Azadiy, Forward Auction
e Marketplace AmAitMahotsav

e

Signup >

Seller/Service Provider Registration Need help with Registration? ([

9 Pre-requisites —— Q Terms & Conditions —— e Registration Fillin your e-mail
address and re-
confirm it for

© e verification.
Email Verification

®
Email Id * Verify Email Id *

I Email verification ¢ t

Click here to receive verification OTP
on your e-mail.
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Signup >
Seller/Service Provider Registration Need help with Registration? ()
o Pre-requisites —— ° Terms & Conditions ——— e Registration
I Organisation Details l Email Verification
I Personal Verification Email Id * Verify Email Id*
I Email Verification T ¥
Enter OTP *

User Credentials

2 4 9 8 0 8

Fill in OTP here. RECEMEGIR VERIFY OTP
° OTP has been successfully resent to ré##########v@gmail.com.

Click here to proceed.




e Marketplace

¥ 5 GeM
R

Your e-mail address has been successfully verified!

Efficient « Transparent * Inclusive

Signup >
Seller/Service Provider Registration Need help with Registration? ()
o Pre-requisites ———— o Terms & Conditions ——— o Registration
I Organisation Details . Email Verification
| Personal Verification . Email id *

| Email Verification

User Credentials . Email Id Verified Successfully.

Click on ‘Next’
to proceed.
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ovemment
Once your e-mail is verified, you will have to set an *" s Markerplace
User ID and Password- Efficient « Transparent * Inclusive

Forward Auction Jids Signup

Signup =
Seller/Service Provider Registration Need help with Registration? ([

° Pre-requisites ——— e Terms & Conditions ——— e Registration

ails @ [ User Credentials
ersonal Ve ation ° |£ Userid * @
Email Verification °
I User Credentials Password © [i] Confirm Password

Click here to

continue.

CREATE ACCOUMNT
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After clicking on Create Account, Seller Registration will be

completed successfully and the user get redirected to seller
homepage to complete the profile!

In this process a seller or service provider can complete or upgrade their profiles. The updating
process is divided into 6 sections for an easy user-friendly steps such as:

Business Profile

My Actions

Vendor Assessment
Seller Panel
Account Settings
User Management

cuswWNE

In this module, we will look into each section in detail.
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Pre Requisite for profile completion

Permanent Account Number of Enterprise

1. Proprietorship PAN (4th letter of PAN should be 'P' (XXXPXXXXXX) or 'H" (XXXHXXXXXX)) if
you are registering a Sole Proprietorship Business/HUF business

2. Partnership/LLP PAN (4th letter of PAN should be 'F' (XXXFXXXXXX)) if you are registering a
Firm

3. Company PAN (4th letter of PAN should be 'C' (XXXCXXXXXX)) if you are registering a
private /public limited Company

4. Trust/Society PAN (4th letter of PAN should be 'T' (XXXTXXXXXX) or ‘A" (XXXAXXXXXX) or
'B' (XXXBXXXXXX) if you are registering a Trust/Society/Association of Persons

5. Government PAN (4th letter of PAN should be 'G' (XXXGXXXXXX)) if you are registering as
Central/State Government

6. Date of Incorporation/Registration of your business

7. CIN (Company Information Number) in case you are registering as a Private/Public Limited
Company

8. Income Tax Return Details (ITR Form and ITR acknowledgment) for the last three years

9. DIPP number if you are registered under Startup India

10.Udyam Number if you are a Micro or a Small Enterprise

11.Bank Details (Account Number & IFSC Code) for the account which will be used for business
done on Government e-Marketplace

12.Billing Address
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Open gem.gov.in and click on Login.

ontent
PRODUCTS SERVICES  CONTENT

Looking for something on GeM? Forward Auction Bids

= CATEGORIES Features & Benefits Business Opportunities ~ Ratea Seller  View Contracts CPPPtenders  Seller Details & New on GeM L,‘-"

GeM has partnered with Axis My India, which is reaching out to select

Click here to
login.

GeM has reached an all-time high of

72 LAKH CRORE GMV

in a single Financial Year (2022-23)
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Enter your account credentials

Bids Sign Up

Not Registered with GeM ? Sign up to experience the Marketplace

% Register as Buyer @ﬁ Register as Seller Login in to Government e Marketplace | GeM

GeM User Id

Need help with your Login ? Enter your
User ID .

Type the characters in the box below. *
Ralse a Ticket el :

Agents and experts available on a single platform ready to help you
WQKSFG Enter the
Contact Us

Email. helpdesk-gem(at]gov{dot]in CAPTCHA text

Call: 1-1800-419-3436 / 1-1800-102-3436 ( 8 am - 8 pm Mon to Sat ) Password shall be entered on next screen post as shown on
successful GeM login ID and Captcha validation screen.

Click on
‘Submit’ to
proceed.

WEB INFO ABOUT GeM NEWS & EVENTS RESOURCES

TRAINING NEED HELP?




Enter your account credentials - Il

e GeM
Government
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b GeM

i ‘ Bids Sign Up
@ /l” e Marketplace

Not Registered with GeM ? Sign up to experience the Marketplace

A%. Register as Buyer @ Register as Seller Login in to Government e Marketplace | GeM

GeM User Id *

Need help with your Login ? Enter your
Password.
Password *
E/j) Raise a Ticket
~ Agents and experts available on a single platform ready to help you

% Contact Us
Email. helpdesk-gem[at]gov[dot]in
Call: 1-1800-419-3436 / 1-1800-102-3436 ( 8 am - 8 pm Mon to Sat)

Forgot your GeM password ?
Click on ‘Submit’ to

. Reset GeM Password
continue
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Welcome to your seller homepage!

Efficient « Transparent * Inclusive

English 18004193436 [ helpdesk-gem[at]govidotlin Need Help ?

Dashboard Market Orders Bids Purchase Requisitions

Hello Gaurav!

To edit the profile
sections, select

Notifications

1. Dear Seller,
In order to ensure that all your offerings on GeM are up to date in terms of offer price, inventory position, delivery locations, discounts etc., it is now mandatory your username
for all sellers to update these details regularly. Any offerings not updated for 60 days will be automatically marked as 'expired’ on the platform, and will not be
available for procurement till the details are updated again. Any of your offerings that have not been updated for 45 days will be visible under a new tab on your (0]1] the top right
dashboard "Offerings Expiring Soon” w.e.f. 25th June 2020. All expired offerings will be visible under a new tab on your dashboard "Expired Offerings". Click here 5
to see a step-by-step guide for the functionality. corner and CI ICk

If any of your offerings are visible in the "Offerings Expiring Soon", you are advised in your own interest to update the required details on these offerings before
10th July 2020, post which any offerings not updated in the last 60 days will be marked expired. While updating your offerings please do ensure to check and
review your delivery locations also, since as per revised IM policy. refusal / non acceptance of and failure in supply against Direct Purchase orders for offered
locations would invite penalties and forfeiture of caution money.

If any of your expired offerings (i.e. offerings in the Expired Offerings tab) are not updated for a further period of 60 days, the offerings will be removed and you
would need to re-upload or pair the offering to start selling again. All such offerings will be visible on your seller dashboard for informational purposes only.
Kindly note that you will need to update your Expired offerings by 20th july 2020. post which any non-updated expired offerings will be removed.

Latest Bids Latest Announcement
gs which you were selling

able for pairing post movement of
javascriptict.gem.redirectToPartner("NT_EDIT_PROFILE);

on ‘My Account’
from drop-down
menu

nd an email to
g Catalog on GeM” with GeM

oem.services@gem.gov.il
c e product (brand/model)

tract numbers for ful




If you are registering as a sole proprietor business

1. Registration using PAN — Pan details will be prefilled in PAN validation in My Company

2.

Business PAN Validation

Section

e GeM
Government
»P e Marketplace

Efficient « Transparent * Inclusive

Registration Using Aadhaar — Enter details as in PAN validation. Name should be same AR

as in Aadhaar.

(4th letter of PAN
should be 'P'
(XXXPXXXXXX) or 'H'

Business Profile

Mandatory*

I Business PAN Validation

Optional

Beneficial Ownership Comipliance

Logistics

Business PAN Validation (XXXHXXXXXX)) if you

Business PAN number entered here will be used for Tax return purposes are registering a Sole
Proprietorship
sz fa g Business/HUF
INCOME TAX DEPARTMENT K O .
Name (a5 in PAN) ——e XXXXXXXXXXXXX > business.
PAN Number KXXXXXXKXKX)
Nome (a3 tn PAN) Date (as in PAN) ——s W‘.

aant Acc
PAN Number ——s E
o

Date (as in PAN)

Business / Organisation Type * Business PAN* @

Proprietorship

Name (Asin PAN )* @ Date (asin Pan)* @

31/07/1979 B




= g
Once your details have been verified, the system will ) > g&m
generate a success prompt. Pr e Marketplace

Efficient * Transparent * Inclusive

Business PAN Validation

Business PAN number entered here will be used for Tax return purposes

Business Profile
Mandatory*
I Business PAN Validation

Business Details PAN Number

Date (as in PAN) ——s

Name (as in PAN)

Additional Details PAN Number ——s |

Date (as in PAN)

Office ation
Bank Accounts
Business / Organisation Type * Business PAN* @ )
! Click here to
e-invoicing
) Proprietorship proceed.
Optional
Name ( Asin PAN )* @ Date (asin Pan)* @

30/07/1979

. Business PAN details verified successfully PROCEED
Startup




Updating Business Details

Case 1: For Business/ Organisation type other than 'Company’

e GeM
= GeM
5 Government
L—r e Marketplace
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Fill in the Business/Organisation

Business Profile

Organisation Profil

Mandatary*

Business PAN Validation

Business Details

Please ensure correct Business Name on GeM

name and date of incorporation

carefully as this can be edited one
time only.

Business / Organisation Name’ 0

Date Of Incorporation * )

14112002 A

Business Details

Additional Detals

Date of Incorparation is editable only ance. Kindly ensure you gote
Click here to proceed.

SAVE ‘ PROCEED \

correct date.
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Updating Business Details - i »r‘ e Marketplace
Case 2: For Business/ Organisation type as 'Company": Efficient « Transparent » Inclusive

® Business details will be verified with your CIN information.

¢ Enter your CIN number, Business/ Organisation Name, Type of Company, and Date of incorporation
® Mapping will be done automatically after verifying the CIN details

[}

Select the primary director from '‘My Action' section - Director Information input should match with Key
Person detail.

Note — It is essential that whenever a seller changes their business composition, the CIN must be updated on
the Government portal, and the same information needs to be updated on GeM as well.

) Business Details
Business Profile

Pleazs encer CIM (Company Identification Mumber) as per MCA records.

Organisation Frofile
Mandatory™
( i Number \

| Business PaN valigation
U 52341 MP 2022 PTC 052891
| Business Details 1 1 1 1 1 T

| Acsitionsi Detsils — -
| omes Locerons Enter CIN Number ™

| Bank Accounts

| =-tnveicing

| Profile Confirmartion Business f/ Organisation Mame Type of Company ~ Enter the
S details.
Optional Date OF Incorporation ™

| Beneficial Gwnership Cempliance 28-11-1974
Tax Assessment

FASMAE
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Updating Additional Details

¥ 5 GeM
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Company Profile Data updated successfully

100%

GeM Seller I1d:

‘You have completed your profile. You can now create catalogue, fulfil orders and participate in Bids.

Click here to

update

additional Business Profile ~ Update the fields and Click
Please select your preference

: ‘ /)
details. Organisation Profile r 1 on ‘Save’.

Mandatory* Are you registered with DPIIT as Startup ? O Yes @ No

A Please complete 'DoE order compliance’ here

Additional Details

I Business PAN Validation
Are you Udyam Registered Micro or Small enterprise (MSE)? () Yes (® No

I Business Details

Additional Details Do you want to participate in Bid 7 @ () Yes ® No

Do you want to Opt for SAHAY?

O Yes @ No

Bank Accounts Please click here to view the terms and conditions
e-Invoicing
° Your selections updated successfully. SAVE

Optional

I
I Office Locations
I
I
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Updating Office Location Details __r‘ Government

Efficient « Transparent * Inclusive

Note: It is mandatory to provide the registered address.

| Office Locations
Business Profile A
Yau can add multiple office locations as per their function/type for yaur Business
Organisation Prafile
Mandatary* Adding Registered address is mandatory.
| Business P Vaigion Click here to add

Manage Offices Add New Office Office location
details, if any

| Business Details

Yau need ta update your GSTIN for gatting the order abave 40 akhs.
| Addional e

. Office Address GSTIN ACTION
| Office Locations

Mo Address details found. Add Address below. ADD NEW OFFICE

Bank Accounts




Updating Office Location Details - Il

e Marketplace

¥ 5 GeM
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Office Locations

You can add multiple office locations as per their function/type for your Business

Manage Offices Add New Office
Office Name™ hr:,lpe Of Office™ )
Pincode™ Billing

Manufacturing

N Service Center
Town/City/District

Godown
\L _J
Name of Premises/ Building/ Village Road/Street/Post Office
Area/Locality™ Contact Number™ (0 You can choose the type of

Office from the dropdown

menu. Confirm your Billing
Address also.




It is not mandatory for an organization to provide their GSTIN, according to r- ; G M
the Government of India, any business exceeding 40 lakhs turnover annually > e
must register for GST. On GeM portal, a seller/service provider may still Government
receive direct purchase order, but to participate in bids, vendors above the > e Marketplace
threshold must furnish their GSTIN. .

Note - The GST type can be changed only once (Composition Scheme to
Normal Tax PayerE

Efficient « Transparent * Inclusive

_ Office Locations
Business Profile

Yiou can add multiple office locations a5 per their function/type for your Business Choose 'Yes' if you are registered with GST
Organisatian Frafile and select if you are registered under
, 'Normal Tax Payer' or 'Composition
Mandatory® Manage Offices Edit Scheme'
| Business PAN Validation Office Name” Type OF Office”
| Eusiness Datalls FPO office Registered

| Ageltienal Detals " hre you registered for G5T?

| Office Locations @ Yes O No Enter the
GSTIN and
| gk Accounes GSTIN® Registered As verify.
| e-lnvaicing Registered under Normal Tax payer W
\. )
Optianal Pincode” State”
Tax Azzeszment 110059 DELHI
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Efficient « Transparent * Inclusive

Are you registered for GST?

() Yes ® No

Select the

undertaking
and click on
‘Update and

Declaring As

Choose 'No' if you are not registered with
GST and select the ‘Business falling under

turnover threshold limit as per GST Law’
option.

Save’.

(8) Businesses falling under turnover threshold limit as per GST Law. () other

e Hari Mohan of NDDB DAIRY SERVICES hereby declare that | / we is/are not required to obtain registration under GST
act. In case any of the above information is found to be incorrect at a later date, the registration with GeM may be liable to be
cancelled and any dues / deposits may be forfeited by the Buyer / GeM.

S/
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Verify OTP to complete updating the Office Location br Government

Efficient « Transparent * Inclusive

Imenice) for helping the Buyer communicate with the Sellers post

contract E-mail verification is
required to authenticate/
Email Id* Verify Email id* validate address

updation.
SEND OTP Click here to
receive OTP.
Enter the
- 1 1 1 1 1 1 VERIFY OTP
Click here to

verify OTP.

dhEidbbEi bR RR AR

Enter OTP *

e OTP has been successfully sent to your sE2EFFc@gmail.com.
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Companies and Firms are required to verify Key Person information as
perITRrecords

Key Person Validation

Business Profile A
Organisation Profile Company PAN Authorised Person Name * 0]
Mandatory*
I Business PAN Validation ITR Type * Assessment Year *
I Business Details ITR-6 N 2019-2020 v
I Additional Details Acknowledgement Number * @

I Office Locations

I Bank Accounts

I e-Invoicing

Fill in the details and
| Profie Confirmation Click here to proceed

further
I Key Person Validation
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, Bank Accounts
Business Profile s

You can add multiple Bank accounts for your Business. One account must be selected as Primary account

Organisation Profile

Mandstoryt Manage Bank Account Add new Bank Account

| Business PAN Validation
Public Finance Management System (PFMS) verification is mandatory to receive payments from buyers using PFMS method of
| Business Details payment. Enter your PFMS verified account for better experience. Click on 'Add New

Bank Account'

Don't have @ PFMS verification yet? Dan't warry, you can praceed with a non-PFMS verified account now and come back to this

| Aaaiconai Dezis
section later.
Office Locations
| Bank Accounts IFSC  BankMName  BankAccountNumber  AccountHolderName ~ PFM5Code  IsPrimary?  ACTION
e-Invaicing No accounts added. ADD NEW BANK ACCOUNT
] 4y
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Efficient « Transparent * Inclusive

Business Profile
Organisation Profile
Mandatory*

I Business PAN Validation

I Business Details

| Additionai Detais
Office Locations

I Bank Accounts
e-Invoicing
Optional

Tax Assessment

Bank Accounts

You can add multiple Bank accounts for your Business. One account must be selected as Primary account

Fill In your bank details and click

on ‘Save’.

Manage Bank Account Add new Bank Account

IFSC Code’ Bank Name*
ICIC! BANK LIMITED, NEW DELHI - LAJPAT NP\GARA;

Bank Address® Account Holder Name”

! ‘ Sourav Kumar

4

Bank Account No* Confirm Bank Account No*

drkEkkddhheE D

& n I Primary Account? “




Updating Bank Account Details - Il

The bank details are now saved. You can add multiple bank accounts for your business.
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Business Profile
Organisation Prafile
Mandatory*

| Business PAN Validation

| Business Details

| Adiional Decais

| Office Lacations

| Bank Accounts

| e-\nvoicing
Optional

Tax Assessment

Bank Accounts

You can add multiple Bank accounts for your Business. One account must be selected as Primary account

Add new Bank Account | | <

Manage Bank Account

Public Finance Management System (PFMS) verification is mandatary to receive payments from buyers using PFM5 method of
payment. Enter your PFMS verified account for better experience.

Don't have a PFMS verification yet? Don't warry, you can proceed with a non-PFMS verified account now and come back ta this
section later.

Bank Account Account PFM5 Is
IFsC Bank Name Number Holder Name Code Primary? ACTION

Sourav Kumar VERIFY ()

ICICI BANK LIMITED, NEW
DELHI - LAJPAT NAGARA;

1 of 1 Bank account displayed. ADD NEW BANK ACCOUNT

Click on 'Add New
Bank Account' to add
another bank account.

ar e G-
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E-Invoicing declaration facilitates faster turnaround time of your transactions.

Efficient « Transparent * Inclusive

e-Invoice Declaration

Business Profile
e Invoice declaration facilitates faster turnaround time of your transactions
Organisation Profile
Mandatory* The e-Invoice System is meant for GST registered entity to upload all the B28 invoices to the Invoice Registration Portal (IRP). The

IRP generates and returns 3 unique Invoice Reference Number (IRN), digitally signed e-invoice and QR code to the user.

I Business PAN Validation
E-Invoicing has been made mandatory by the Goods and Service Tax Council for businesses with an annual turnover above ¥5

crore.

I Business Details

| Additional Details Turnover(max in 3 year)* @ Enter the Turnover

. manually.

I Bank Accounts

Office Locations
Specific category excluded from compliance to e-invoicing as notified*
| e-Invoicing O Yes O No
Optional

ar $ a G
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Case 1: If your specific category is not excluded from compliance to e-invoicing as Efficient » Teanspansnt < Inchusive
notified

, e-Invoice Declaration
Business Profile

e Invoice declaration facilitates faster turnaround time of your transactions

Organisation Profile

Mandatory* The e-Invoice System is meant for GST registered entity to upload all the B2ZE invoices to the Invoice Registration Portal (IRF). The
IRP generates and returns a unigue Invoice Reference Number (IRN), digitally signed e-invoice and QR code to the user.

I Business PAN Validation
E-Invaicing has been made mandatory by the Goods and Service Tax Council for businesses with an annual turnover abave ¥ 10

crore.
I Business Details
I Additional Details Turnover(max in 3 year)* @
Office Locations
| 12345 Select ‘No’ and
I Bank Accounts Rupees Twelve Thousand Three Hundred and Forty Five only click on ‘Get OTP".

Specific category excluded from compliance to e-invoicing as notifls

O Yes @ No

I e-Invoicing

Optional

Tax Assessment Please complete OTP verification to update/change declaration GET OTP
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E- Invoice Declaration-Specific Category not Excluded - II

QTP Verification

Enter QTP sent to your Email Id*
Enter the

OTP.
Click here to

RESEND OTP verify OTP.

© O has been successfully sent to ######8715 and email ykigmail com
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The system will prompt a success message for OTP verification Efficient « Transparent * Inclusive

e-Invoice Declaration
Business Profile

e Invoice declaration facilitates faster turnaround time of your transactions

Organisation Profile

Mandatory* The e-Invoice System is meant for GST registered entity to upload all the B2B invoices to the Invoice Registration Portal (IRP). The
IRP generates and returns & unique Invoice Reference Number (IRN), digitally signed e-invoice and QR code to the user.

I Business PAN Validation
E-Invoicing has been made mandatary by the Goods and Service Tax Council for businesses with an annual turnaver above ¥ 10

I Business Details o
I Additianal Detzils Turnover(max in 3 year)* )
I Bank Accounts 12345
Office Locations Rupees Twelve Thousand Three Hundred and Forty Five only

Click here to
save.

Specific category excluded from compliance to e-invoicing as notified*
I e-Invoicing

() Yes ® No
Optional
Tax Assessment ° OTP verified SAVE




E- Invoice Declaration-Specific Category Excluded

Case 2: If your specific category is excluded from compliance to e-invoicing as notified

Business Profile
Organisation Profile

Mandatory*
I Business PAN Validation
I Business Details
| Additional Details
I Bank Accounts

Office Locations

e-Invoicing

Optional

Tax Assessment

MSE

Startup

Beneficial Ownership Compliance

Logistics

Vendor Assessment

e-Invoice Declaration

e Invoice declaration facilitates faster turnaround time of your transactions
The e-Invoice System is meant for G5T registered entity to upload all the B2B invoices to the Invoice Registration Portal (IRP). The
IRP generates and returns a unigue Invoice Reference Number [IRN), digitally signed e-invoice and QR code to the user.

E-Invoicing has been made mandatory by the Goods and Service Tax Council for businesses with an annual turnover above ¥ 10
crore

Turnover{max in 3 year)*

12345

Rupees Twelve Thousand Three Hundred and Forty Five only

Select ‘Yes’ and

Specific category excluded from compliance to e-invoicing as notified*

accept the
declaration.

n | /e nerfiby declare that our firm / company has been specifically excluded from the requirement to comply with GST e-

rovisions vide MNotification numiber 13/2020-Central Tax dated 21 March 2020, as amended upto date.
Accordingly, at present we are not covered under the ambit of GST e-invoicing provisions. We do hereby declare that once
the said provisions are made applicable to us, we shall issue the duly complied e-Invoice under G5T Law. All G5T invoice or
document issued by us shall be properly and timely reported under respective returns under G5T by us in line with the
notified provisions and the applicable tax collected from Buyer shall be timely and correctly paid to the respective
Government by us.

In case the Input Tax Credit of G5T is denied or demand is recovered from Buyer on account of any act/ omission of us in
this regard, we shall be liable in respect of all claims of tax, penalty and / or interest, loss, damages, costs, expenses and
liability that may arise due to such non-compliance. Buyer shall have the right to recover such amount from any payments
due to us or from Performance Security, or any other legal recourse from us

Please complete OTP verification to update/change declaration

Government
e Marketplace

)’i‘r; GeM

Efficient « Transparent * Inclusive

Click on
‘Get OTP’.

i GET OTP
Seller Panel




E- Invoice Declaration-Specific Category Excluded - Ii

QTP Verification

Enter OTP sent to your Email ld*

Enter the

oTP. 1 1
— Click here to

RESEND QTP verify OTP.

@ OTF has been successfully sent to ######8715 and email yk@gmail.com

Government

)" = GeM
»" e Marketplace

Efficient

* Transparent * Inclusive




E- Invoice Declaration-Specific Category Excluded - il

[ = GeM

Government
> e Marketplace

The system will prompt a success message for OTP verification Effictent » Tratisparent.* Inclusive

Business Profile

Organisation Profile
Mandatory*

Business PAN Validation
Business Details
Additional Details

Bank Accounts

Office Locations
e-Invoicing

Optional

Tax Assessment

MSE

Startup

Beneficial Ownership Compliance

Logistics

vendor Assessment

Seller Panel

e-lnvoice Declaration

e Invoice declaration facilitates faster turnaround time of your transactions

The e-Invoice System is meant for GST registered entity to upload all the B2B inwvoices to the Invoice Registration Portal (IRP). The
IRP generates and returns 4@ unique Invoice Reference Number (IRN), digitally signed e-invoice and QR code to the user.

E-lnvoicing has been made mandatory by the Goods and Service Tax Council for businesses with an annual turnover above T 10
crore.

Turnover{max in 3 year)*

12345
Rupees Twelve Thousand Three Hundred and Forty Five only

Specific category excluded from compliance to e-invoicing as notified*

@ Yes O Mo

B | /e hereby declare that our firm F company has been specifically excluded from the requirement to comply with GST e-
invoicing provisions vide Motification number 13/2020-Central Tax dated 21 March 2020, as amended upto date
Accordingly, at present we are not covered under the ambit of GST e-invoicing provisions. We do hereby declare that once
the said provisions are made applicable to us, we shall issue the duly complied e-Invoice under G5T Law. All G5T invoice or
document issued by us shall be properly and timely reported under respective returns under G5T by us in line with the
notified provisions and the applicable tax collected from Buyer shall be timely and correctly paid to the respective
Government by us

In case the Input Tax Credit of G5T is denied or demand is recovered from Buyer on account of any act omission of us in eIre 0
this regard, we shall be liable in respect of all claims of tax, penalty and / or interest, loss, damages, costs, expenses and
liability that may arise due to such non-compliance. Buyer shall hawve the right ta recover such amount from any payments d S
due to us or from Performance Security, or any other legal recourse from us.

@ o1P verified SAVE
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Business Profile
Organisation Profile
Mandatory*

I Business PAN Validation

I Business Details

I Additional Details

I Office Locations

I Bank Accounts

| envoicing

| stertup

I Beneficial Ownership Compliance

Beneficial U_WHEI‘SI'IIP Compliance

Please confirm your compliance regarding restrictions under Rule 144{xi) of the General Financial Rules (GFR), 2017

Please read clause 26 in GEM GTC

Declaration of Beneficial Ownership status of your organization is a mandatory requirement as per the government of India OM
No. F.7/10/2021-PPD dated 23.02.2023 for Order (Public Procurement No. 4) - Restrictions under Rule 144(xi) of the General
Financial Rules (GFRs), 2017 . Flease complete the declaration on this page. In case your Organization has a Beneficial Ownership
arrangement with a land border sharing country, kindly raise a helpdesk ticket with the subject "Declaration of Beneficial
Ownership for our organization" and provide the following details:

1. Attach the Compliance certificate issued by the competent authority in valid format as per annexure 1 M No.
F.7/10/2021-PPD dated 23.02.2023 for Order (Public Procurement No. 4) - Restrictions under Rule 144(xi) of the
General Financial Rules (GFRs), 2017.

2. Provide your GeM Seller ID, provide the names of the GeM Categories that you will be transacting in, based on the above
compliance certificate, and a valid mail address for communication.

The documents submitted by you will be verified by a competent authority at GeM and your Beneficial Ownership status will be
updated accordingly. Please note that you will be allowed to transact only in the categories verified by GeM once the status is
updated. Till the time the verification is done by GeM, your profile will remain incomplete and you will not be able to transact on
GeM.

@ I have read the clause regarding restrictions on procurement from a bidder of a country which shares a land border
with India; | certify that this Seller / Service Provider / Bidder is not from such a country. | hereby certify that this
Seller / Service Provider / Bidder fulfills all requirements in this regard and is eligible to be considered for procurement
on GeM. | understand that any false declaration and non-compliance of this would be a ground for immediate

termination of the contract and further legal action in accordance with the laws
SEND OTP SAVE

Please complete OTP verification to update/change declaration

Efficient « Transparent * Inclusive

Read the clauses carefully
and confirm your
compliance regarding

restrictions under Rule
144 (xi) of the General
Financial Rules (GFR),
2017 with an OTP.
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Enter the OTP and click
OTP Verification Verify OTP.

Enter OTP sent to your Email 1d*

1 1

RESEND OTP

@ OTP has been successfully sent to ######1111 and email m1@gmail.com VERIFY OTP
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) Tax Assessment
Business Profile

In caze your date of incorporation is mare than 24 menths and you are not providing your ITR records then you will not be able

Organisstian Frafile participate in bids. Your turnover will not reflect in the market as well.

Mandatory™®
If you are & Froprietor exempted from filing ITR, please update and verfiy GSTIN of your Registered Office Location.
| Business PAN Validation

| Businezs Details Manage Tax Assessment Add Mew Tax Assessment

| Additional Details

Werification 5tatus ITR Type / FAN Assessment year Sale/Gross Receipts of business ACTION
| Bank Accounts
. Mo records found. ADD MEW TAX ASSESSMENT
| e-lnvoicing
Office Locations .
Click here to
Optignal create a new tax
assessment
Tax Assessment

MSME
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Tax Assessment - |l

)’i‘r; GeM

Information entered here shall be validated with your ITR records. Efficient = Transparsnit * Inclysive

Tax Assessment

Business Profile

In case your dan
participate in bi

of incorporation is more than 24 months and you are not providing your TR records then you will not be able to

Cirganizatian Frofile =. Your ournover will not reflect in the market as well.

Mandatory™

If you are 2 Proprietor exempted fram filing ITR. please update and verfiy GSTIM of your Registered Office Location.

EBusiness PAMN Validation

Business Details Manage Tax Assessment Add Mew Tax Assessment c"ck he to open
Additional Details the ITR Guideline

Select appropriate assessment year fram the drop-dewn.For each of the assessment year enter the information on the D

Eank Accounts subseguent columns as following:

= Acknowledgement Mo. for ITR — Enter the correct Acknowledge No. in this field as submitted in the ITR

e-lnvoicing
- Sale/Gross Receipts of Business — Net of returns and refunds and duty of taxes if any as submitted in your ITR.

Office Locations = Profit and gain from business or profession as submitted in your ITR-
Oprianal
I Tax Assessment Information entered here shall be validated with your ITR records. Check the document for ™ ITR Guideline
instruzzon. Document Enter the required
MSME . .
fran @ TR Type” details and click on
Startup

AR ITR-3 ‘Create’.

Eeneficial Ownarship Compliance

B Assessment Year™ Acknowledgement number for ITR™ (1]
Logistics

Z018-2019 ~r 1
TAMN Validation
Profit and Gain from Business or Profession Sale/Gross Receipts of business *
VWendor Assessment
1234557888 12
Seller Panel Rupees One Hundred and Twsnty Three Crares Forty Five Lakhs Rupees One Hundred and Twenty Three Crores Forty Frve Lakhs
Sixty Sewen Thousand Eight Hundred and Eighty Eight only Sixty Six Thousand Seven Hundred and Seventy Seven only

AcCcount Settings o

\_
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If you are a Proprietor exempted from filling ITR, please update and verify the GSTIN Effictent > Trsfsparent. . Inciusive
of your Registered Office Location.

In case your date of incorporation is more than 24 months and not providing your ITR

records. In such a case, you will not be able to participate in the bids.

) i Tax Assessment
Business Profile -,
In case your date of incorporation is more than 24 months and you are net providing your ITR recerds then you will not be able to
Mardatary * participate in bids. Your turnaver will not reflect in the market as well.

The system will prompt a

I Business PAN Validation
success message and

I Business Details If you are a Proprietor exempted from filing ITR; please update and verify GSTIN of your registered office location.

displays your verified tax

. ) details.

I Office Locations
Manage Tax Assesment Add New Tax Assesment

I Bank Accounts a N\
I Additional Details Verification Status ~ Title Assessment Year Sale/Gross Receipts of Business  Action
| e-invoicing Q@ verified ITR-6 / 4 2019-2020 715,55,188 EDIT DELETE
I Beneficial Ownership Compliance o Mot Verified ITR-6 1A 2019-2020 ¥15,55,188 EDIT DELETE REVERIFY
I Startup 2 of 2 Tax Assessments displayed. ADD NEW TAX ASSESSMENT
| mse L J
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_ Logistics
Business Profile
A Seller can link their GeM Business Profile account if they are registered with listed Logistics Service Provider

Crganization Profile

Logistics Service Provider
Mandatory™
India Post W
I Business PAN Validation

I Euzinezs Datailz

I Additional Details
I Bank Accounts A Se"er may now
select ‘India Post’ as

I e-Invoicing

their Logistics Service
Provider.

Office Locations

Optianal

Tax Assessment
MSME

Startup

Eeneficial Ownership Compliance

Logistics
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Efficient « Transparent * Inclusive

Business Profile Tan verification Click here to
add new TAN.
DJrganization Frofile Tan Records Add naw Tan
Mandatsry®

Verification Status Tan MName Pan
I Eusiness PAMN Validation

I Eusiness Details MNo TAN record details found.
I Additional Details
I Bank Accounts
I e-Invoicing
I Startup
Dffice Locations
Optianal
Tax Assessment
MSME
Eeneficial Ownership Compliance
Logistics

TAN Validation
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Efficient « Transparent * Inclusive

Business Profile
Organization Profile
Mandatory™

| Eusinesz PANM Yalidation

| Eusineszz Details

| Additional Dezails

| Bank Accounts

| e-Invaicing

| Startup
Dffice Locations
Optianal
Tax Assessment
MSME
Eeneficial Jwnership Compliance
Logistics

TAN Validation

Tan verification

Tan Records Add new Tan
[ New D
TAN Number™ Mame (as on TAN)™
Gaura-.{
Bussiness PAN™
G J

Enter the details

and Click 'Add &
Verify TAN'
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A pre-filled summary of your personal profile will appear Efficient = Transparent * Inclusive

Home = My Account
PAATE Se”er Prﬂfile MNeed help with Seller Profile completion? u

= 100%
GeM Seller Id

Wou have completed your profile. You can now create catalogue, fulfil orders and participate im Bids.

) Seller Profile
Business Profile

Summary of your Personal Profile with GeM

iy Actions

First Mame Last Name
Vendor Assessment b Rashmi Sharma
Account Settings Mobile Email Id

Teso il
| setier Profile ompany@gmail.com

I Update Aadhaar Roles

Primary Seller
Changs Pazzword

Changs Emai

Close Account

User Management




Updating Account Settings - Update Aadhaar
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Click on
‘Update
Aadhaar’ to
update your
Aadhaar
details.

A Please complete 'DoE order compliance' here

Business Profile

Vendor Assessment

Account Settings

Seller Profile

Enter the Aadhaar
number and linked

Update Aadhaar
mobile number and

click on ‘Verify
Aadhaar’

On Aadhaar update, Pan Validation has to be reverified

| Update Aadhaar

Aadhaar Number / Virtual ID* (O Mobile number linked with Aadhaar*

>

Change Password
Change Email

Close Account

User Management

- 1. the holder of the above Aadhaar. hereby give my consent to GeM ( Government e Marketplace), for using my Aadhaar
number as allotted by UIDAI for GeM Registration. GeM ( Government e Marketplace) ,have informed me that my aadhaar
data will not be stored/shared.

#, o YR &1 YR, HRA ik ugam witeR g Efed S SUR AaR S 9 gelieor g WarT # O 8 o (e
£-aTbed) 1 TAeERT S9! SeAfd WeH SXal §| 9F (e $-Arbedi) T 93 SfaTd Il & f 3R SR 3ot 1 gaeiararn
e feran wmgm

Click on the play button to listen consent/ S&aTd g4 & fog @ &¢ | &1 &L

» 0:00/0:00 © ¢

VERIFY AADHAAR
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i Change Password
Business Profile
Password must fulfill GeM pazsword policy

Seller Panel

Accoumnt Settings
Seller Profile

I Change Password
Changs Emai
Update Mobile

Close Account

Please complete OTP verification, by clicking the below button to proceed with change of password.

Click here

to get OTP.

OTP Verification

Enter OTF sent to your Email Id*
1

RESEMD OTP

@ OTF has been successfully sent to ###8843790 and email s#8 ##¥c@Bgmail.com VERIFY OTP

Enter the
OTP and
click on
‘Verify’.




Updating Account Settings - Change Password- Il

Business Profile

Vendor Assessment

Seller Panel

Account Settings

Seller Profile

Change Password

Password must fulfill GeM password policy

. QTP Verified Successfully

Change Password

Changs Emai
Update Mobile

Cloze Account

User Management

0Old Password ™

New Password ™ () Confirm New Password ™

B OneUpper Case ® OneLowsr Case
B One Numeric @ OreSpecial Thara

B B characers and

| maxirem of 16 charaoers

e Marketplace
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Efficient « Transparent * Inclusive

Enter current
password and

then set your
new password

Click on
Update and
Save.




[ GeM

Updating Account Settings - Change Email ID __r. Government
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The system will show the pre-filled current registered Email ID. To change, enter a new
Email ID and click on Send OTP to receive a verification code on your registered mobile
bhone and your email address.

; Change Email
Click on Business Profile v B
lchange Email, Plzazz note that the new email |0 will be uzed for buzines: done on Gel
Vendor As t
to update yOUf nanrAssessmen Current Email ID
Email address. Click here
Seller Panel yhid
to get OTP.
Account Settings Email 1d* Verify Emil 1d”
Seller Profile o

Changs Fassword

Change Email

Enter OTP

and Verify.
l VERIFY OTP '
Cloze Account R —_ —_ R R —_

RESEND QTP

Update Maobile
1 1 1 1 1 1

User Management ° OTF has been successfully sent te your y##k@gmail.com.
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The system will prompt a success message

for verification
_ Change Email
Business Profile
Plzazz note that the new email [0 will be used for buziness dane an Geld
Vendor Assessment
Current Email I0
Seller Panel ¥
Account Settings Emailld *
Seller Prafile yeuti 2
7z Pasonon Email Id Verified Successfully. .
Change Passiord o g Click on ‘Save’ to
. roceed.
Change Email B
lUpdate Mobile
Cloze Account
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Updating Account Settings — Change Mobile {,rz bl

The system will show the pre-filled User ID and Mobile number. To change your mobile Efficient « Transparent * Inclusive
number, enter a new mobile number and click on Send OTP to receive a verification
code on your registered mobile phone and your email address.

Click on
‘Update _ Update Mobile
_ Business Profile
Mobile’ to
update your User 14 Mabile
. Vendor Assessment
mobile number.
YKEZYK wEE .
Click here
Seller Panel
Mobile Number™ Verify Mobile™ to get OTP.
Account Settings 1234567850 12
Seller Profile
Changs Fassword
Enter OTP
Changz Emai Enter OTF and Verify.
Update Mabile 1 1 1 1 1 1 VERIFY OTP
RESEND QTP
Cloge Account
o OTP has been successfully sent ta your mabile.
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The system will prompt a success message Efficient « Transparent * Inclusive
for verification
_ Update Mobile

Business Profile

User|d Mabila
Vendor Assessment

K@Y Py

Seller Panel

Mobile Number®

Account 5ettings 1%

Seller Profile @ Mobile Number Verified Successfully.

Changz Fazsword :
Click on ‘Save’
Changz Emai to proceed.

| Update Mobile

(lose Account




Updating Account Settings - Close Account
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Sellers can close their accounts using Efficient « Transparent * Inclusive
Close Account.

: Close Account
Click on ‘Close Business Profile v
Account’ to If you cloze your account, your account will be closed permanently. You will not be able to lagin with this account. In addition, all the
close your secondary seller accounts will also be closed.
account. Seller Panel
Account Settings A You have published catalogs, so you are not eligible to close seller account.
Seller Profie
Changa Password
Change Emall
Update Mobile
Close Account
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Authorized signatory of ITR should be the primary user for a seller/service provider
organization.

Constitution refers to the type of your organization such as firm, trust/Society & Central Govt,,
State Govt., company, proprietorship, etc.

DIPP number is required, if you are registered under Startup India.
Udyam Number is mandatory, if you are a Micro or a Small Enterprise.

The user must have a CIN (Company Information Number) in case you are registering as a
Private/Public Limited Company.

Information entered for the Tax Assessment will be validated as per your ITR records or filling.
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